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GLOSSARY OF TERMS

ACQUISITIONS
With reference to a function: the critical first step in building a Maury concedes or databam. This activity
includes acquiring books, documents, and other such =Wit by a library or informatimi center, through
Pardlase, gift or exchange. Acquisitions provides the raw material for the following fimcdems: selection,
processing (cataloging, indexing, abstracting), announcement, retrkval, and dissemination. All ERIC
components pby a role in acquisitions efforts.

With reference to materials: the books, documents, journals, and other such material acquired by a library or
infoemaika cepter, thmtugh purchase, gift, or exchange.

ACQUISITIONS ARRANGEMENT
An agreement with a document-producing organization fix the automatic receipt of all (or a relevant portion)
of their document output. The receiving organization is, in effect, placed on the chstaution ar mailing list of
the producing organization and therefore need not make havidual requests fix every document of interest.
(See also ERIC Acquisiiiasss &magma:it)

ACQUISITIONS DATA REPORT (ADR)
An onlim file and a monthly refelence publication (prochezed by the ERIC Facility on the basis of regular input
received ftom the Clearinghouses), containing the tides of all documents acquired by the Clearinghouses, over
a given period of time, for possible announcemint in RIE. Used for duplicate checking of in-process materials.

ACRONYM
A word formed from the initial letters of a name, e.g., ERIC (Educational Resources Information Center).

ADD DATE
On a computerizea record, the date the record was added to the file; usually expressed as a Julian date.

ADJUNCT CLEARINGHOUSE
An organization having a special interest in a topic within a regular ERIC Clearinghouse's scope and willing
to affiliate itself with that Clearinghouse, at no cost to FRIC, for the purpose of improving bildiovaphic control
over the Iterative in the special interest area.

ADR (See ACQUISITIONS DATA REPORT (APR))

ADVISORY BOARD
A group of specialists, in amas pertinat to the scope of a given Ckaringhouse, selected by that Clearinghouse
as resource persons to advise them on various matters, e.g., desirable Clearinghouse inducts.

AGE LEVELERS (See LEVELING DESCRIPTORS)

ALPHABETICAL DISPLAY (IDENTIFIERS)
The primary arrangement of the Identifier Authority 1.4st (IAL). All approved Idendfiers are listed
word-by-word, along with category codes, postings counts, Scope Notes (definitices) where appropriate, and
references from nonpreferred terminology. (A second IAL arrangement is the Category Display.)

ALPHABETICAL DISPLAY (THESAURUS)
The primary arrangement or format of the Thesaurus of ERIC Descriptors (secondary arrangenwnts are the
Rotated Display, the Hierarchical Disciay, and the Descriptor Comp Display). All valid Descriptors (Main
Tams), invalid Descriptors (dead terms), and USE referenco appear in this display interfiled alphabetically
word-by-wonl, together with definitions, cross-reference structures, and postings. It is the only display
containing the complete record of evety Thesaurus term.

ERIC Processing Manual Page 2 JUI)C 1992
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GLOSSARY OF TERMS

CD-ROM
Acronym for Compact Didr Read-Only Memory, a computer-image medium. CD-ROMs are ahnninum disks
with idiotic coatings about 41/2 inches wide in which pits repsesenting binary code are etched in the smface.
A lases player can be used to retrieve dm stared data. The user can "read only,* i.e., data on the disk cannot
be added to or altered. CD-ROM disks have the capacity of roughly 600 megabytes (10-50 times as much data
as can be stored on a typical hard disk, or a thousand times as much as can be stared on a typical 51/4-inch
floppy disk).

SilverPlatter was the fint conunercial vendor, in 1986, to offer the ERIC database on CD-ROM. DIALCG
followed with their ERIC CD-ROM product the following year.

CENTRAL ERIC
The organizational unit within the U.S. Department of Educatics Office of Educational Research and
Improvement (OER1), ft:apostle fir the MC network, its budgeting, funding, panning, program development,
monitoring, policy setting, etc. All ERIC components (e.g., ERIC Facility, EDRS, Clearinghouses, ACCESS
ERIC, CUE Publisher, etc.) report to Central ERIC.

CHANGE DATE
On a computerized record, the date the record was last added to or changed; usually expressed as a Julian date.

CUE PUBLISHER
Commercial printing organization responskle for publishing Current Index to Journals in Education (CUE),
the Thesaurus cl ERIC Descriptors, and armual cumulations of Resources in Education (RIE). Oryx Pass
(Phoenix, Arizona) has been the CUE publisher since 1979. The prevkins CUE publisher was Macmillan
Information (New York, New Yost). (See also Current Index to Journals in Education (CUE).)

CITATION INDEX
A form of index to the literature that lists for a given article all subsequent articles refening to it.

CLEARINGHOUSE
A contractor within the ERIC network that tetra raponsibility for dte acquisition and processing of materials
in a* of the meta' areas of the field of education, e.g., Higher Education, Languages, Tests, etc. ERIC
Clearinghouses have traditionally been located within non-profit institutions such as uftiversitieg the =act
number (now at 16) varies with the shifting needs of the educational. community. An ERIC Clearinghouse has
responsbility within the network for acquiring the significant educalkmal literature within its particular scope;
selecting the highest quality and most relevant material; process* (i.e., cataloging, indexing, abstracting) the
selected items for input to the databam providing reference aid retrieval serviceg developing informatics
analysis produche conducting workshops and making presentations; and generating other types of communication
links within the educadonal community. (See also Adjunct Clearinghouse.)

CLEARINGHOUSE ACCESSION LOG SHEET
A log sheet enclosed with every shipment of doctunents sent from an ERIC Clearinghouse to the ERIC Facility.
The log sheet lists the documents contained in the shipment, identifying their Level statue, and whether they
are Clearinghouse-generated publications (for highlighting).

CLEARINGHOUSE ACCESSION NUMBER
Each Clearinghouse in the ERIC system is identified by a two-letter alpha infix (see Clearinghouse Prefix).
This prefix, together with a six-digit sequentially assigned number forms a preliminary Ciaaringhouse accession
number. Temporarily, up to the time they are announced in RIE or CUE, all dccuments (and associated
paperwork) are identified and referred to by such =niters. Upon publication in RIE or CUE, each document
is assigned a permanent systemwide accession number (e.g., ED 123 456 or El 123 456).

Jane 1992 Page S ERIC Processing Manual



GLOSSARY OF TERMS

CLEARINGHOUSE PREMX
A two-letter code assigned to each ERIC Clearinghouse for easy identifcation. The codes are used as prefixes

for the tenonery Clearinghouse accession numbers. The following codes are cumently in use: OE, CO, CS,
EA, EC, FL, HE, lR, IC, PS, RC , SE, SO, SP, TM, and UD. The followingcodes have been used in the past

AC, AL., EF, EM, LI, RE, 1E, VT.

CLEARINGHOUSE PUBLICATIONS
Clearinghouseizoduced publications, including monogralts, re arl revkws, digests summarizing given topics,

state-of-tbe-ait papers, guides to a fold or to the literature of a field, etc.

CLEARINGHOUSE SCOPE OF INTEREST GUIDE
A reference tool that describes nrid defines ihe specific subje I areas of responsitility of each ERIC
Clearinghouse.

CODEN
A 5-character identification code for periodical titles. Developed 1:1) the American Society for Testing and
Materials (ASTM), and currendy maintained by Chemical Abstracts Se mice. The coden for the Journal of rhe
American Society for Irtformation Science is AISJB6. (See also International Standard Serial Number

aSSN)-)

COLLATE
Ile process of merging two or more similarly sequenced files of data.

COLLATION
A statement of the extent of a document in pages or volinnes, size, and irhportant illustrative matter.

COMPACT DISKS (See OPTICAL MEDIA)

COMPLIMENTARY MICROFICHE
Miaufiche copies of contributed docuinents, returned to authas/sources as a "thank-you" and as an inducement

for future contributions.

CONCEPTS (ACTION)
larks terms that identify the action or activity used in an educational application. Examples are: instruction,

testing, and experiments.

CONCErrs (CuRRIcuLum)
Index terms that refer to the educational subject being administered, taught, or measured. Examples are:
arirlunaic, history, learning disabilities, reading, spatial ability, etc.

CONCEPTS (DOCUMENT FORMtTYPE)
Index terms used to describe the -document-type" charactaistics of items in the database, as well as their

subject. Examples are: instructional materials, hearings, case studies, position papers, questionnaires.
Document-type Descriptors are supplementary to codes cataloged in the Publication Type (PUBTYPE) (q.v.)

field.

CONCEPTS (LEVELERS) (See LEVELING DESCRIPTORS)

CONCEPTS (MATERIALS)
Index terms that identify the materials or methodology used in an educational application. Examples are:
language laboratories, objective tests, and Minot's.

ERIC Processing Manua Page 6 June 1992



GLOSSARY OF TERMS

CONCEITS (POPULATION)
Ind= tenns that categorize and identify the group or individual studied by a document or intended as the users
of the docmnat. Most important to ERIC users are teems identifying the population's educational
(grade/academic) level and age level (see Leveling Descriptors). However, other categories that may be
applicable are occupation, race or nationality, religion, intelligence or ability level, physical or emotional
chmacterislics, socioeconomic characterislics, and sex.

CONTRACT/GRANT NUMBER INDEX
A listing of aft the contract and giant numbers appearing in the Contract Number and Grans Number fields of
documats announced in RIE, together with the accession numbers of the reports to which they apply. Not
currently a scheduled product.

CONTRACT NUMBER
The alphanumeric or numeric identifier assigned by a sponsoring agency to identify a given contiact. Unlike
grants, which me often less specifically defined, contracts usually carefully specify tasks or deliverable items,
and the contracting agency monitors the effort and follows up to see that contractual obligations are met.
(See also Grant Number.)

COORDINATE INDEXING
The assignment to a document (or other entity to be indexed) of unitized index terms that are =ant to be put
together (i.e., coordinated) at the time of retrieval in order to form the more complex concepts involved in the
user's inquiry. So called because the searcher must coordinate the index terms when the search is conducted
in order to arrive at the desired result.

COPYRIGHT
Literally, the right to copy, given by law in each country to the author or creator of the thing copyrighted. The
laws vary in their details, but the objective is to stimulate invention, literary creativity, and publishing via the
concept of intellectual pi operl which can be bought and sold. In the United States, the new Copyright Law
(as of Januar,' 1978) no longer requires formal registratirm at the Copyright Office of the thing protected.

COPYRIGHT REVISION LAW (PL 94-553)
A law passed in 1977, that revised the old (1909) copyright law, provided new definitions of concepts, such as
Pair Use, and established new regulation and procedums far copyright. The net effect of the law on ERIC is
that effective January 1, 1978, ERIC is required to assume that aft private sector documents, whether carrying
a copyright notice or not, am copyriglted, unless such documents were published without a copyright notice
prior to January I, 1978. For this maroon, unless ERIC akeady has blanket reproduction permission from the
source organizatkon, a signed formal reproduction release fcam must be obtained for every title selected for the
ERIC system. The existence of an ad hoc letter of transmittal giving ERIC permissicai to reproduce the report
is nee sufficient.

CORE JOURNAL
A journal that concentrates its articles and features in cee subject area, e.g., Physics, Education, Photography,
etc., as contrasted to the occasional inclusion of material of interest to that We& A me journal in education
would be the Journal of Experimental Education; anon-care jouinal in education would be Scientific American.

CORPORATE MATERIALS
Corporate Materials refers to classmom materials produced by industry (e.g., Kodak, McDonald's, Kellogg,
General Motors, LC. Penney, etc.). trade associations, and ruNic utilitiar. Corporate materials am generally
inexpensive or even free. Environment, energy, and nutrition me common topics. Most materials treat the
company's area of business. e.g., Kellogg publishes materials which are food-related, etc. Care must be taken
in die selection of animate materials to avoid those that exist primarily for advertising or public relations
piuposes.

9
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GLOSSARY OF TERMS

DEscRwroR GROUP DISPLAY
One of four arnmgements or foams of the Thesaurus of ER1C Descriptors (the others being the Alphabetical
Display, the Rotated Display, and the Hiezarchical Display). This &splay arranges each of the Descriptors Uri
the Thesaurus into one (and only one) ci 41 broad categories, e.g., Equipment. The display shows each of
these categories together with alphabetic arms of the tams that have been assigned to each. (See also Group
Codes.)

DESCRIPTOR JUSTIFICATION FORM (11,1F)
The original Thesaurus input form. Discontinued in 1980 and replaced by the Vocabulary Development Form

DESCRIPTORS
Meaningful conceptual tenns or skat phrases that can be selected flan a defined and controlled vocabulary for
the purpose of describinakbaractaiiingrindexing the subject content of a document, text, or odwr data. (See
also Main Terra and entries unda "Concepts...g.)

DESCRIPTORS (DEAD/INVALID)
Tents that once wag valid Doak:tors, but that have been delilerately removed from the usable terms in the
Thesaurus. Unhle (ransferred Descriptas, postings for invalid Descrittors remain in the ERIC files. Dead
term stains pas a hold an former Desaiptors, preventing their further use in indexing and allowing them to be
set aside for examination and possible reindexing at a lea date.

DESCRIPTORS (TRANSFERRED)
Farmer inclexable or main tenns that have been downgraded to the stains of Used For (UF) tams. Former
Descriptors displayed as UFs are no longer carried in the ERIC fdem thek postings have been transfared to
the preferred USE terms(s). This exclaim transfers after December 1980 (when the last reload of the ERIC
database by the major vendor; occurred); tranterred Desaiptors that are la searchable are listed in the
published editions of the Thesauats (see Table of Contents and find 'Transferred )escriptore).

DIGITSIS (See ERIC =Ens)

DIRECT ACCESS
The process of obtaining data from the memcay or storage of a computer by going directly to its location,
usually as specified by an address, without seeding any other data. Contrasted with sequential or linear access.

DISCLAIMER LABEL (See POLICY DISCLAIMER LABEL)

DISSERTATION ABSTRACTS
An abstract journal (produced by University Microfilms International) that announcts the majority of domestic
doctond dissatations.

DOCUMENT
A generic term referring to any printed form in which a written or gtaphic work may be produced.
Encompasses reports, speeches, journal articles, dissenations, brochures, pamphlets, proceedings, books, and
many other bibliographic forms.

DOCUMENT PREPARATION
Clearinghouse preparation of a document for filming by EDRS, e.g., retyping of illegible pages, relabeling a
colored graph so as to make it independent of color, filling in window covers, etc.

DOCUMENT TRANSFER FORM
The form that =cords the transfer of a document from one Clearinghouse to another (usually because the subject
matter is more appropriate for the receiving Clearinghouse).
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GLOSSARY OF 'IBMS

ERIC
An acronym minding for Educational &solaces InformatkinCenter. A decentralized network of oriranieatimis
whose primary goal is bililiognqihic contml over the domestic literature of education. Components arc
(1) Central MX (the Goverament am= mid monitor); (2) ERIC Clearkshouses (16 nonprofit contracton);
(3) Support Contract" (a) ERIC Facilityediting, computer processing, (b) ERIC Document Remits:den
Servicemicrofilming, document reproduction; (c) CUE Publishacommercial publishing, and (d) ACLTISS

ERICoutreach.

ERIC ARSTRACTORIINDEXER WORKBOOK
An instructional guide for new ERIC abstractors and index= It supplanents the WC Processing Manual
by providing a set of exercises illustratkg and reinforcing the bask principles of ERIC abstracting and indexing.

ERIC ACQUISITIONS ARRANGEMENTS (EAA)
A systemwide list of all Clearinghouse and Facility acquisitions arrangements. Entries eke the name of the
organization, date of contact, level of reproduction release, authorization, authcwizing person, and any additional
explanatory notes. The list includes all organizations whose materiak we regulady and routinely acquired by
ERIC and its use helps to prevent duplicae acquisitions efforts and tofacilitate the exchange of release forms.

(See also Acquisitions Arrangement.)

ERIC ADMINISTRATIVE BULLETIN (EAR)
A bimonthly "house organ* of the ERIC system, containing news from all components,directions from Central
ERIC, midair announcerdents, and other Mated ERIC news and information. Prepared by the ERIC Facility

on the basis of contautions from all comments.

ERIC CHARACTER SET
The alphthetic characters (upper and lower case), numeric characters, and special characters permissible in the

ERIC database.

ERIC CLEARINGHOUSE (See CLEARINGHOUSE)

ERIC CLEARINGHOUSE SCOPE OF INTEREST GUIDE
A guide that provides a complete description of each Cleminghouse's area of covaage and lists (mini-thesauri)

of those Descriptors most frequently used by each Clearinghouse.

WC CONFERENCE CALINDAR
Originally, a list of all the conferences in which Clearinghouses planned to paiticipate during the upcoming
calendar year, inclucfing those from which papers would be solicited. The purpose of the list was to coordinate
conference participatkin and omference-related acquisitions effons. Expanded by ACCESS ERIC in 1990 to

incluck all educatirm-related conferences.

ERIC DIGESTS
Short reports (1000-1500 words, on one or two pages) on topics of prime arrest interest in education; designed
to provide an overview of information on a given topic, plus refuences to items provitfing nu= detailed
information; targeted specifically far practitkmers with limited time for information gathering and research.

ERIC DIGFSTS ONLINE (EDO) FILE
A database a:attaining ERIC bibliographic records for selected ERIC digests, to which have been appended the

full-text of the digests themselves.

ERIC DOCUMENT RIIPROMICIIIILIIT GUIDELINES
A publication (pioduced by the ERIC Facility) intended to be used as a guide to determine theacceptability of
documents for mictofilming in terms of their paper color, ink color, paper type, type size, photographs, under-

oversized pages, and other strictly physical factors.
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GLOSSARY OF TERMS

ERIC DOCUMENT REPRODUCTION SERVICE (See EDRS)

ERIC FACILITY (See ERIC PROCESSING AND REFERENCE FACILTTY)

ERIC INDEXING HANDBOOK
A guide compiled in 1989 by the ERIC Technical Steaing Committee conx;ning summaries of in-house,
scope-specific indexing pracdces (ERIC Clearinghouse-by-ERIC Clearinghouse), as well as a genesal list of
important indexing nuninden. Now incorporated as an appendix of ERIC Processing Manual Section VII
"Indexing.*

ERIC INTERNATIONAL (See INTERNATIONAL ERIC)

ERIC NETWORK DIRECTORY
This publication prevides complete mailing addresses, telephone numbers, and staff names and tides for all
ERIC network components.

ERIC PARTNERS
Organizations enlisted by the ERIC Clearinghouses to aid in the process of disseminating ERIC information and
to help povide documents and user feedback for the benefit of the ERIC system. In return. ERIC Partners
receive timely infonnation and reduced rates on cabin products.

ERIC PROCESSING AND REFERENCE FACILITY
A centralized information processing thcility serving all components of the ERIC network under the polky
direction of Central ERIC. It accepts data from the ERIC Clearinghouses, edits and keys the dab, mid builds,
maintains, mid prodwes various products from the database. A wide variety of supporting fimctions are also
pmformed, e.g., acquisitions, lexicography, data conversion, referemee, tape distrilution, forms control,
scheduling, etc.

ERIC SYSTEM IVCIIMENTATION
The written documentation that descrkes the software (computer pograms) that create the ERIC database, its
authority lists, and the products created from it.

ERIC TECHNICAL MEETINGS
Meetings held once or twice a year in which selected technical personnel of the ERIC Clearinghouses
(abstractors, indexes's, user servkes coordinators) meet to discuss current issues and resolve technical problems.

ERIC TECHNICAL STEERING COMMITTEE
Group of 6-10 ERIC technical staff persons respcnsible for overseeing ERIC technical operations, including
ERIC technical meetings, and reconunending related policy matters to Central ERIC. Members meet 3-4 times
a year. The membership includes a Clearinghouse chair, 3-4 additional staff from different Clearinghouses,
technical representatives el the Support Contractors, and a Central ERIC monitor.

ERICTAPES
The commercial "Wand" name used for the ERIC database in machine-readable form.

ERICTOOLS
The commercial "brand" name used for the ERIC internal reference publications (e.g.. Source Directory, RIE
Title Index) when sold to outside users.

EVALUATION
In the ERIC environment, Selection (the process of selecting items fix RIE) is distinguished from Evaluation
(the process of determining how well an item achieves its stated objet dves). ERIC selects documents for its
database, but does not attempt to evaluate the accuracy, rigor, experimental design, validity of conclusions, etc.,
of the items selected. Evaluation is hit to the community of educational practiticaers and other users.
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GLOSSARY OF TERMS

READY REFERENCE
A series of one- or two-page quick reference sheets developed by du, ERIC Facility, coming bask ERIC
information and statistics. Thmugh 1991, 16 have been developed. Many am revised annually. Exampicte
ERIC Fact Sheet; Sample Resume (with call-outs); Accession Ranges (by year), etc.

RECALL
The number of documents/accessions retrieved in a search that are relevant to the original question, divided by
the total relevant documents/accessions in the database/file searched. A ratio used as a mess= of the extent
to which the search detected all possible good *hits.*

REFILMING
A document that was faulty when originally filmed, or that was fil=d inconeedy, may need to be reaped and
redistributed. Refilmings caused by EDRS error are EDRS's responsibility. Refilmings caused by
Clearinghouse or Facility error are done at exim cost and must be individually approved by Central ERIC.

RELATED TERM (RT)
A Thesamrus aoss-reference used to indicate any close conceptual relatimship among Descriptors other than
the direct classisubelass relationship described by Broader Terms and Narrower Terms. Related terms may be
close in meaning, way have the same Broader Um, may be related in usage or application, may have a
part-whole relationship, and so on. An RT reciprocal is another RT.

RELEVANCE
The number of documents/accessions retrieved in a search that we relevant to the original question, divided by
the total documents/accessions retrieved. A ratio used as a measure of the extent to which the output of a
search is on target and amtains solely pod "hits." Synonymous with "precision.*

In seiection, the extent to which the document deals with issues that are current, 'alive," and of contemporary
interest to the educational community.

REMOVE LIST
A repeat listing all documents submitted by Clearkighouses for RIE announcement, but removed prior to
publication. Reasons for removal may be: duplicate, author request, legibility publems, incomplete, lack of
reproduction release, not within selection criteria, M.

REPLY CARDS
Pre-printed 3 X 5 cmds for acknowledging MC database contributions. They are provided in quantity to
regular contributors, who attach them to docrunents seat to the Facility or the Clearinghouses. The cards are
returned to the contributors with information as to the disposition of the documents, includin ED numbers for
those added to the database. The cards me used to acknowledge irregular contributors, as well.

REPORT NUMBER INDEX
An alphanumeric listing of all retent numbers appearing in the Report Number field of documents announced
in RIE. Not currently a scheduled product.

REPRODUCIBILITY (See LEGIBILITY and ERIC DOCUMENT REPRODUCIBILITY GUIDELINES)

REPRODUCTION RELEASE
A waiver or statement from a document author, source, or copyright holder giving permission to ERIC to
reproduce the document. If both paper copy and microfiche repodraiions may be made, the release is desaibed
as Level 1; if only microfiche may be made, the release is called Level 2. Reproduction releases are kept on
file at the individual Clearinghouses that obtain them. (See also Blanket Release.)
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GLOSSARY OF TERMS

SCOPE OVERLAP LABEL
A label affixed by the ERIC Facility to tbe cover of a document when the document overlaps the mess of
interest of two or more Oearinghouses. Cbpies of the cover ans then sent to the alternative Cleminghouse(s)

to alert them to the fact that a document of Wettest to them has be= assigned to another Clearinghouse.

SCREENING (See SELECTION (OF DOCUMENTS))

SEARCH
A systematic attempt to identify documents with some well-defined characteristics. Applies to both manual and

ccmgeter retrieval amts.

SEARCH STRATEGY
The logic of a particular inquiry; the demands that a search makes on its potential output. A search strategy
is usually exemplified by a series of index tams arrmiged in groups and intercommted by logical opmators,
e.g., ((HEALTH CARE COSTS) AND ((PREGNAMIO OR (PRININANT STUDENTS)). A sword in a data
set must meet the specifications of a search strategy in order to be an output of the search. Search strategies
may be lighr and geared for retrieval of asmall number of highly relevant items, or they may beloose and
geared for comprehensive output of anything that even touches on the subject.

SELECTION (OF DOCUMENTS)
The process by which docuinents and journal articles ate selected fer addition to tbe ERIC database and
announcement in the monthly ERIC abstract journals. Selection is done on the basis of type of document,
legibility, size, quality, mdundancy, and other factom. The complete set of criteria used for selection sue

provided in the ERIC Processing Manual. (See also Evaluation.)

SELECTIVE DISSEMINATION OF INFORMATION (SDI)
Alerting organizations or individuals to the existence of documents that deal with thek areas of special intaest.
Usually based on a database or group of databases that are searched regularly, confoiming to their update
schedule. The search far any one client/user is based on eprofile" of that user.

SET
Any grow of things having some characteristic in common, e.g., the set of documents issued by the National

Burt= of Standards.

SINGLE FRAME RESUME (SFR)
A record of data (cataloging. indexing, abstracting) collected for a document, as it appears in RIE. Printed on
one page (i.e., flame). Usually a computer printout. The ERIC Facility provides EDRS with Ms for each
document to be filmed; these appear on the microfiche on the Page I frame preceding the cover or title page.

SITE insrr
A visit t) Clearinghouses by Cenual ERIC personnel At least one official site visit is made annually in
connection with performance review and evaluation.

SIX-POINT TYPE
The smallest size type acceptable to ERIC for miaofilming purposes. piano. Th. i.sizraiitop..1

SKELETONIZE') RECORD
A record that has been found to be a duplicate of another mord and that is therefore reduced in content solely

to accession number, title, and cross-reference to its replacement (i miler to prevent retrievals).
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GLOSSARY OF TIMMS

SOURCE CODE
A code representing an institudon (e.g., a corporate saute, a sponsoring agency). The EtIC Some Code kit
an 8-duffacter alphanumeric code (3 alpha, 5 numeric). Infortmition systems fiequently make 13Se of source
codes because of the length of organizational name; and the 0pp:dimities they provide to make small arms
in spacing, punctuation, spelling, etc. [Example: BBI3123451

SOURCE DIRECTORY
An authority list of organizational/corporate/institutional names, citing the preferred form of each name. ERIC
follows the COSATI (q.v.) guklelines for establishing orgenizatkmal names. Issued hi a "Complete Edition."
as well as a "Tnocated Edition" covering names establishaltused diming the pteceding 5 yeas.

SOURCE JOURNAL INDEX
A list of the journals covered by Current Index w Journals in Education (C'llE). Each *mat is identified as
to publisher name and address, frequency, price, reprint availability, ERIC Clearinghouse respanalde for it,
whether it is covered comprehaisively or selectively, and, whenever possille, the ISSN number. Arranged
separately by journal title and by responsille Ckaringhouse. ERIC Clearinghouses nominate additions to the
list The CUE publisher maintains the list and prints it in each issue of CUE

SPECIAL CHARACTER
Any of the non-alphabetic, non-numeric characters used in a particular type font or printing device. Examples
of special characters would be $ ? # * . ERIC makes use of a total ot 26 special characters.

SPONSORING AGENCY
The organization that sponsored (and paid for) ft work reported in a given document To be distinguished
from the organization actually doing the work.

STANDING ORDER CUSTOMIZIIS (SOCs)
Subscrthers to the ERIC miaofiche collection. Subscripdons are on an annual basis and cost aroarid $2,200
for some 12,600 tides (I7,500 individual fiche cards), shipped to subset-Theis in monthly inaements
corresponding to the monthly issues a Resources in Education (RIE).

STANDING ORDERS
Subscriptkms for all the publications (or relevant classes of publications) produced by a given source. EDRS
sells standing orders to the ERIC microfiche.

STATE-OF-THE-ART PAPER/REVIEW
A synthesis and integration of the level of knowledge and expertise achieved by a particular scientific or
technical activity, e.g., *the state-of-the-art in computer assisted-instruction.* Summaries of this type are
pericsfically necessary in many fields. A compete review of the lima= on a subject is oftea an important part
of the state-of-the-art study.

STEERING COMMITTEE (See ERIC TECHNICAL STEERING COMMITTEE)

SUBJECT CATALOGING (See INDEXING)

SUBJECT HEADING
In traditional library practice, a member of a ccatmlled vocabulary of alphabetical index terms. Subject
Hes:Hags tead toward pre-coordination and may be made more specific by "dashed" subdivisions, e.g.,
JapanHstary.

SUBROUTINE
A pmgram designed to perfonn a well-defmed usually limited task and capable of being used as part of other
programs when that task is requimd.
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